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AUTHORIZATION FOR 
AGREEMENTS, MOUs, OR 

OTHER DOCUMENTS OBLIGATING 
THECllY 

All contracts, agreements, grant agreements, memoranda of understanding, or any document 
obligating the city (with the exception of purchase orders), requires the completion of this 
fonn. The City Manager will sign these documents after all other required information and 
signatures are obtained. 

Document: PO and Addendum for TK Elevator Date: _.....,.'1 /_/_/,,_/_~_, __ 
r 1 

Statement of Purpose: ___ Visual Arts Center elevator repair 

-0-ep_a_rt_m_e_nt_H_e-ad- Signature: _ __dd_1_ · _cf_-_-✓-~------;~; ________ _ 

Remarks, if any: ___________________________ _ 

City Attorney Review and Signature: ...... Q""'--""~=• "::;.;:C).::;.......:~=-.;;...,..---':;;;..._...::;;:::i,o::.,,,.__ __ 

Other Signatures as Requested by the City Attorney: 

Signature 
Budget Confirmed: Yes ;a No D 

Certificate of Insurance Attached: Yes □ 

City Council Approval Needed: Yes 0 

N/A 0 

No D 

No • 

Name/Position 
Date: --------

NIA o 

Date: ______ _ 

After all the above requested information is complete and signatures obtained, return this form, 
along with the original document to the City Manager for signature. No documents should be 
executed prior to the City Manager's approval as evidenced by signature of this document. 

City Manager Signature: IJJ?~.JZ- Date: ~ ~ 
Once all signatures and certificates of insurance have been obtained, return this document, along 
with the original, fully-executed agreement, MOU, or other document to the City Recorder. A copy 
of grant agreement and all project funding documents, must be forwarded to the Finance 
Department for tracking and audit purposes. 

City Recorder Signature: ___________ _ Date: _______ _ 

Date posted on website:-------------------------:----

Sign-Off Sheet for Documents Obligating the City - Rev. 1/18 





OocuSign Envelope ID: A 1A 11 E52-9D56-4543-89D8-9DB0ADD5DC4C 

CITY OF NEWPORT 

P.O. Date: 07/01/2022 

vendor Name: TK Elevator Corporation 

Address: 14626 NE Airport Way 

City/State/Zip: Portland, OR 97230 

Phone/FAX: 541-606-2861 

Contact Name: Matthew Olson 

169 SW Coast Hwy 

Newport, OR 97365 

OrCPP #KN00l0 

PURCHASE ORDER 

------------------
Email: matt.olson@tkelevator.com 

Description of items/services ordered: 
QTY ITEM DESCRIPTION 

1.00 1 Visual Arts Center Elevator Repair 

PO#: 22-001 

Deliver to: City of Newport 

Address: 169 SW Coast Hwy 

City/State/Zip: Newport, OR 97365 

Phone/FAX: ____________ _ 

Contact Name: John Johnston --------------Depa rt men t: Facilities Maintenance 

UNIT PRICE TOTAL PRICE 

7,582.71 7,582.71 

0.00 

0.00 

0.00 

TOTAL COST: 7,582.71 

THIS PURCHASE ORDER INCORPORATES THE TERMS ON THE REVERSE SIDE AND THE CITY'S REQUEST FOR PROPOSAL AND CONTRACTOR'S RESPONSE THERETO, OR, IN 

THE ALTERNATIVE, THE CITY'S SOLICITATION DOCUMENT AND CONTRACTORS' BID. BY ITS SIGNATURE HEREUNDER, CONTRACTOR AGREES TO PERFORM THE 

SERVICES/PROVIDE THE PRODUCTS DESCRIBED IN SUCH DOCUMENTS, FOR THE FEE/AMOUNT SET FORTH THEREIN. THE CONTRACTOR WILL COMPLY FULLY WITH ALL 

TERMS AND CONDITIONS OF THE DOCUMENTS, THE NEWPORT MUNICIPAL CODE AND STATE AND FEDERAL LAW. IF THIS PURCHASE IS PLACED AGAINST STATE OF 
OREGON PRICE AGREEMENT# _______ OR COOPERATIVE PROCUREMENT ORGANIZATION __________________ _ 

Member# _____ Agreement# ______ . THE CONTRACT TERMS AND CONDITIONS AND SPECIAL TERMS AND CONDITIONS CONTAINED IN THE PRICE 

AGREEMENT ARE HEREBY INCORPORATED BY THIS REFERENCE AND SHALL APPLY TO THIS PURCHASE AND SHALL TAKE PRECEDENCE OVER All OTHER CONFLICTING 

TERMS AND CONDITIONS EXPRESS OR IMPLIED. 

Account Coding: 

Fund GL Dept Expense Account 

711 7202 61200 

Circle Numbers that apply: 

Project Code Amount 

7,582.71 

7,582.71 
Total 

Procurement Method: Solicitation Method: 7 - 1TB 

1 - Three informal Bids 4 - Emergency 8 - RFQ/RFI /RFP 

2 - Three written Bids 

3 - Formal Bids 

5 - Sole Source 

6 - Specia l 

Notes/Special Instructions: 

9 - Exemption Code: 

# E3 

The PO terms on reverse side, as amended, shall control and preva il to 

the extent of any inconsistencies or conflicts with attached work order 

documents." 

07/01/2022 

Department Director Date 

Finance Director Date 

....,_,;,...M~ k .......... aMi=;.+-~~-----ttr.+---~--~ 
City Manager Date 

-Anderson 
ilirMM~fP. __ Signature 

Ann Pauly-Anderson 

Contractor's Printed Name 

TK Elevator 

Name of Company 

9/16/2022 

Date 

SUBMIT THIS FORM FOR SIGNATURE ALONG WITH QUOTATION DOCUMENTATION PRIOR TO PURCHASE OF NON ROUTINE GOODS 
OR SERVICES COSTING $5,000 OR MORE. 

The attac.he1 Amendment 
No. 1 is hereby made a part 
of this Agreement. 



AUTHORIZATION FOR 
AGREEMENTS, MOUs, OR 

OTHER DOCUMENTS OBLIGATING 
THE CITY 

All contracts, agreements, grant agreements, memoranda of understanding, or any document 
obligating the city (with the exception of purchase orders), requires the completion of this 
form. The City Manager will sign these documents after all other required information and 
signatures are obtained. 

Document: PO and Addendum for TK Elevator Date: - "-+'J /-'--l ..._?_,__/_~_2... __ r I 
Statement of Purpose: ___ Visual Arts Center elevator repair 

Department Head Signature: -~L_P~--·' __ l __ /_~-~---___ ; _________ _ 
Remarks, if any: ___________________________ _ 

City Attorney Review and Signature: ___________ _ Date: -----

Other Signatures as Requested by the City Attorney: ______________ _ 

Signature 
Budget Confirmed: Yes o No D 

Certificate of Insurance Attached: Yes o 

City Council Approval Needed: Yes o 

N/A D 

No 

No 

D 

0 

Name/Position 
Date: _______ _ 

NIA o 

Date: _______ _ 

After all the above requested information is complete and signatures obtained, return this form, 
along with the original document to the City Manager for signature. No documents should be 
executed prior to the City Manager's approval as evidenced by signature of this document. 

City Manager Signature: __________ _ Date: _______ _ 

Once all signatures and certificates of insurance have been obtained, return this document, along 
with the original, fully-executed agreement, MOU, or other document to the City Recorder. A copy 
of grant agreement and all project funding documents, must be forwarded to the Finance 
Department for tracking and audit purposes. 

City Recorder Signature: ___________ _ Date: _______ _ 

Date posted on website: ________________________ _ 

Sign-Off Sheet for Documents Obligating the City - Rev. 1 /18 



DocuSign Envelope ID: A1A11E52-9O56-4543-89O8-9DB0ADD5DC4C 
TERMS OF CITY'S PCRCHASE ORDER 

I. In the course of providing Services undcrthis Purchase Order. Contractor may ha,·c contact with llu: public. Contractor will maintain i;ood relations with the public. The City may tn:nt tl,c failun, to 
maintain good r,:lations with the public as a non-curable br,:ach of this Purchase Order and n,ay disqualify Contractor from futun, work for the City. 
2. Contractor shall be compensated as described in the Purchase Order. Unless 01hen1·is; sci forth in the Purchase Order. Contractor shall begin Services on the Effective Date and shall complete Services 
no toter than such date set forth in the Purchase Order or as agreed upon in writing by the parties. 
J. Contractor certifies that: (al Contractor is an independent contractor as defined by ORS 670.600 and not an employee of City. shall not be entitled 10 b<ncfits ofony kind to which an employee of City is 
entitled and shall be solely responsible for all payments and ra.~es required by low. In ti., event th:n Contractor is found by a court of law or any administr:11i,·e agency to be an employee of City for any 
purpose. City shall be entitled 10 offset compensation due. or 10 demand repayment of any amounts paid to Contractor under the 1ernL~ of 1his Agrccn,cnr. 10 tlie full c,tem of any benclics or other 
r"inuncration Contractor receives (from City or third party) as a result of the finding and 10 the full ex1en1 of any pa}111ents that City is required to make (to Conlractor or to a third party) as a result of the 
finding. (bl Contractor is not an ofticer, employee or agent of the City as tlmsc tcnns are used in ORS 30.265. (cl No employee of the City. or any pannership or corporation in which a City employee has 
an interest. has or will receive any renumeration of any description from Conlrnclor. dthcr directly or indirectly, in connection with this Agreement. except as specifically declared in writing. (d) Contractor 
cum:ntly has a City business license or will obtnin one prior to deli,-cring Services under this Agn.-cment. 
4. City b.'.ls relied upon the professional ability ood training of Contractor as a material inducement 10 enter into thi~ Agree1nenL Con1rac1or warrants 1ha1 all its work will be pcrfonned with b'Ood 
workmanship and in accordance with generally accepted professional praeliees and standards oftlic industry in which Contractor operates as well as die requirements of applicable federal. state and local 
laws. C'ontractot's work will confonn lo the requirements of this Purchase Order. Acceptance ofCon1rac10r's work by City shall not operate as a waiver or release of this wananty. Contractor is fully liable 
for the acts and omissions ofContraclor and Contractor's subcontractors which cause any damage. injury. dead1. property damage or loss 10 any person or propcny. Contractor will indemnif}· and defend the 
City. its officers. a11cnts. employees and volunteers and hold them harmless from any and all liability. causes of action. claims, losses. damages. judgments or oilier costs or expenses including anomey's 
fees that may be asserted by any person or entity which in any way arise froni during or in connection with the performance oftlic work descnl>ed in this A£rCemen1, but only 10 the extent attributable 10 
C-outractors acts or omissions. Contractot's indemnification shall also cover claims brought against Ilic City under stale or federal workers' compcnsacion laws. lfany aspect of this indemnity shall be found 
to be illegal or in,-alid for any reason whatsoever. the illegality or invalidity shall not affect the validity of the n,mainder of this indenmificatiolL 
5. Contractor and its subeontracrors shall maintain insurance acceptable 10 City in full force and cfli:ct throughout the tenn of this Agreement Tile insurance shall cover all activities of the Contractor 
arising directly or indirectly out of Contractor's work performed hereunder. including the operations of its subcontrnc1ors ofany lier. 
6. At any time and without cause. City shall ha,·e the right in its sole discrctimi to terminate tl,is Agreement by gi,·ing notice 10 Contractor. If City tenninatcs th,: Agreement pursuant 10 this Section due 10 
no fault of Contractor. City shall pay Contractor for all approved and undisputed services rendered up to the date of 1ennina1ion. City may modify or terminate this Agreement without cause effecti,·e upon 
dcli,·ery of written notice to Contractor. or al such later date as may be established by City. 
7. For a period of not less than three )'ears after City's final payment to Contractor. Contractor shall pennit the City. the State of Oregon and the Federal Government (if State or Federal funding is in\'oh·ed) 
to have access to all books. documents. papcrs and records of Contractor which arc pcnincnt to Ilic Services pro,·idcd hereunder for purposes of audit examination. excerpts and transcripts. Contractor shall 
retain those records for at least three years. or until litigation is rcsol"cd iflitib'lltion is instituted. 
8. Neither City nor Contractor sliall be considered in default because of any delays in completion and 1\.--sponsibilitics due 10 causes beyond the control and without fault or negligence on tl,c pan of the 
panics so disenabkd. including but not restricted to. an act of nature or of a public enemy, civil unrest. canhquake. lire. flood. epidemic, quarantine restriction. slrikc. freight embargo. unusually severe 
weadrer: provided that die parties so disenabled shall notify the other party in writing of tl., cause of delay. Each party shall make r.:asonable elTons 10 reinove or eliminate the cause of delay or default and 
shall. upon cessation oftlte cause. diligently pursue pertbrinancc of its obli1,'3tions under die A~'l'l:ement 
9. Contractor agrees to comply witlt all applicable requirements of federal and state ci\•il rights and rehabilitation statutes. rules. and regulations. iocluding. but not limil<d 10 those in E<hibit A. Contractor 
also shall comply with the A1ncricans with Disabilities Act of 1990. ORS 659A. 142. and all regulations and administrative ruks established p~uant 10 those laws. 
I 0. Contractor will pcrfonn additional work as may be necessary to correct errors in Services pertbnned under this Agreement without undue delay and without addnional cost. 
11. The provisions of this Agreement shall be go\'emed by and construed in accordance with 11,c laws of u., Stat< of Oregon. wi1l10u1 regard 10 conflict of law principles. Any action or suits involving any 
qu.:stion arising under this Agn:e1nen1 must be brought in the appropriate court of the State of Oregon. and the panies hereby consent to venue in Lincoln Counry Circuit Coun. On,golL unless exdusivc 
jurisdiction is in federal coun. in which case venue shall be in federal district court for the District (lfOrci;on. In any action arising under this Agreement. the prevailing pany shall be cntitlcd to such sum as 
the court may award as reasonable allomcy f= and coun costs. including any appeal. Concractor shall comply with all applicable fcdernl. stale and local laws. rules and regulations. including. but 1101 
limited'"· n:quin,mcnts cooceming working hours. o,·ertime. medical c.,rc. workers compensation insuranc<:. health care payments. payments to c111>l"yccs and subcontractors and income Ill., withhold in~ 
contained in ORS Chapter 2798. some provisions of which an, attacl,ed to this A@reement as Exhibit A. All C"mractor"s work product accomplished under this Agreement. whether in tlic fonn of desiglls. 
drawings. as-buihs. diat_?ra111s. specifications. n:pons. or' other writings. shall become the exclush-..: property of the City. The City is the owner of any copyrights tlu:rcto. upon City's linal payment 10 
Contractor. This wri1in1,: is intended both as a linal c~pr.-ssion of Ilic Ai,7<cment between tlk' parties with respect to the includ,-d terms and as a complete and c~clusivc s~11emen1 of the term., of ti., 
Agrocment. 

EXHIBIT.-\ 
ORS 279B.220 C:ondl1ions concerning payment, contributions, liens. withholding. The contractor shall: I Make pay1nen1 promptly. as duo, 10 oil persons suppl)ing to the contra.:tor labor or material 
for the performance of the work pro,ided for in the contract. 2. Pay all contributions or amounts due ti., Industrial Accident Fund from the con1ractor or subcontractor incurred in 11,c pcrfonnancc of the 
contract 3. Xot pem1i1 any lien or claim to be filed or prosccu1,'II agains1 ti"' state or a county. school district, municipality. municipal corporation or subdivision thereof. on account of any labor or material 
fumisl,ed . 4. Pay to the O.:partment ofRe,·enuo all sums withheld from employees under ORS 316.167. S. In addition to the conditions specific in subsection 1-4 obo,·c. every public improvement contract 
shall coma in a condition that the contractor shall demonstrate 11 .. 1 an employee drug testing prol,!fam is in place. (ORS 279C.5051. 
ORS 279C.515 Conditions concerning payment of claims by public officers, pa)·menl to persons furnishin~ labor or materials and complainrs. I. If the contractor fails. neglects or refuses to make 
prompt payment of any claim for labor or services furnished to the contractor or a subcontractor by any per.;on in conn..-.:lion with the public improvem.:nl contract as the claim b,-comes due. the proper 
officer or olliccrs representing n municipality. may pay such claim 10 the person furnishing the labor or SCl\·ices and cha'l/c tl,c amoum oftllC payment a1=3inst fund~ due or to become due the contrac1or by 
reason of the contract. 2. If the contractor or a first-tier subcon1rac1or tails. neglects or refuses to nmke payment to a person fumishing labor or materials in connection with the public improvcn.,nl contract 
within thirty days after receipt ofpayntcnt from tlk' contracting agency or a contractor. the contractor or firs1-ticr subcontractor shall owe the person the amount due plus interest char~oes commeocing at th" 
end oftl,e ten day period that pa}1ncm is due under ORS 279C.580 (41 and ending upon final pa,ni.,nr. unless pa}"ment is subject 10 a good faith dispute as delincd in ORS 279('.580. Tb: rate ofin1en,s1 on 
the amount due is nino: percent per annum. The amount of intcn,st may not be wai,·ed. 3. If the con1rac1or or a subcontractor foils. neglects or refus,-s 10 m.ike payment to a person furnishing labor or 
ma1erials in connection with the public impro,·cmenl co,uracL the person may file a complain, with the Construction Contractors Board. unless payment is subjc-.:t 10 a i;ood faith dispute as defined in ORS 
279('.SSO. 4. The payment of a claim in tl1e manner authorized in this section does not n,licve the contractor or the contrncto~s surety from obligation with respect to any unpaid claims. 
ORS 279B.230 Co11dlllon concerning pa~m•nt for medical care ond pro,idlni: worktrs' compensation. /see ORS 279(" 530 for-public improvement contractsl I. Tli., contractor shall promptly. as due. 
make paymcn1 to any per.;on. co-panncrship. association or corporation furnishing medical. surgical and hospital care services or 01her needed care and attention. incident to sickness or inju')·. 10 the 
cn11loyccs of the contractor. of all sums that the contracior agrees 10 pay for the services and all mo""ys and sums that the contractor collected or deduct,>d from thc wages of employees undcr any la\\. 
contract or agreement tor 1he purpose of providing or payini; for the sel\·ices. 2. All subject cmplo}"ers working under tli., contract arc eitlk'r employers that will comply wi1h ORS 656.017 or employer.; that 
arc c,cmpl under ORS 656.126. 
ORS 2798.0?0, 2798.235; 279C.520, ?79C.5-I0 Condition concerning hours of labor. I. An employer must gi\"e notice in writing 10 employc-cs who work on a public contract. eill.,r nt tli., time of hire 
or before connnencement of work on the contract. or by posting a notice in a location frequented by employees. of the number of hours per day and days per week tha1 ti., employees may be required to 
work. 2. A person m.iy not be employed for inore than 10 hours in any one day. or 40 hours in any one week. c,ccpt in case~ of nec,-ssi1y. emergency or when Ilic public policy obsolutely requires it. and in 
such cases. «cept in cases of contracts for personal services designated under ORS 279A.055 (or 279C. I001 the employee shall be paid at least time and a half pay: (31 For all overtime in excess of eight 
hours in any one day or40 hours in any one week when the work week ls live consecutive days. Monday through Friday; or(bJ For all o,·enime in excess often hours in anyone day or40 hours in an) one 
week when 1hc w"rk week is four consecutive days. \1onday through Friday: and (cl For all work perfonned on Saturday and on any le~'31 holiday specified in ORS 2798.020 lor 27'1C'.540I. 3. In ti., case 
of public contracts for personal servioes as described in ORS 279A.055 (or 279C. IOO). the contract shall contain a provision thnt the contmctor's cmp!oyc,:s "ho \\Ork under the pubhc eomract shall be 
paid at least time and a half for all o,enime worked in excess or 40 hours in any one '"'"k. cxe<pl for individuals under personal services contracts who are e,cluded under ORS 653.010 to 653 .261 or 
under 29 FS.C. 201 to 209 from recei\"ing ovcrtitnc. 4. Persons employed under the public contract shall receive a1 least time and a half pay for work pcrfonned on the legal holidays sp,.-.:ificd in a 
collective bargaining al!Jl:emem or in ORS 2798.0201 l l(bl(BI 10 IGl and for all time worked in excess of 10 hours in any one day or in e,ccss of 40 hours in any one week. whichc,·cr is greater 
ORS Z79C.830 Relali;g to prevailing rate of wage in public works contracts. I. In the event this conmt~t is a public works contracl the panics slmll state in the contract Ure existing state pn:,·ailing rate of 
wage and if appl>'able. the federal pre,·ailing rate of wage required under the Davis-Bacon Act that must be paid to workers in each trade or occupation required for the public works employed in die 
perfommncc of the controct citltcr by Ilic contractor or subconiractor or other person doing or contracting to do all or part of the work contemplated by the contract. Wltcn the pre,·ailins rates of"•~• arc 
available electronically or arc accessible on 1he Internet. tlic rates may be incorporated into tlu: specifications by referring 10 the electronically accessible or lntemct-accessible rates and by providing adequate 
infon1111ion about how to access 1l1< rates. 2. Every contract and subcontract shall contain a provision that die workers shall be paid not less than the specified minimum hourly rate of·wage in accordance with 
ORS 279C.83S and 27'lC.S40. 3.Contraetor will pay 10 tlic Commissioner of the Bureau of Labor and Industries I BOLII a fee as provided in ORS 279('.825( I l, The f"l' shall be paid to the commissioner under 
the administrative rule of tlie commissioncr. 4.Evcry eon1rac1 for public works, or in connection with a public works contract. shall contain a provision stating 11111 the contractor and every subcontractor nwst 
II.we a public works bond filed with the Construction Contractors Board before stoning: work on the projccl unless exempt under ORS 279C.836 /41, (7). (81 or (9~ 

rev. 3/30/202 I 



DocuSign Envelope ID: A1A11E52-9D56-4543-89D8-9DB0ADD5DC4C 

7IC: 
TK Elevator Corporation 
City of Newport (SSC222077S3GUY)(ACIA-IZSAGDK) 
PO#: 22-001 Visual Arts Center Elevator Repair 

Amendment No.1 

This Amendment No.1 shall be made a part of this Purchase Order and the Terms and Conditions referenced therein, and in the event of conflict with other articles, 
terms, conditions or contract documents, this Amendment No.1 shall be final. In no event shall Contractor be liable for any indirect. special. liquidated, incidental, 
exemplary or consequential damages, or for loss of use, loss of income, loss of opportunity, or other similar remote damages. Any documents referenced but not 
furnished hereunder shall not be binding upon Contractor until such time that Contractor is furnished with same and specifically accepts in writing. 

TERMS OF CITY'S PURCHASE ORDER 
The Terms and Conditions identified herein below shall be modified to the extent hereinafter set forth. All other Terms and Conditions not modified hereby shall 
remain in full force and effect as originally drafted. 

7. Amend so audits shall be approved upon reasonable request in writing, on an occurrence basis, and limited to work performed on a time and materials basis. 

10. Schedules and any changes thereto, shall be agreed to in writing by both parties before becoming effective. Contractor shall automatically receive an extension of 
time commensurate with any delay not solely caused by Contractor. 

TK Elevator Corporation 

Printed Name: Donna L. Sams 

Title: Supervisor, Service & Repair Contract Analysts 

Date: September 1, 2022 

Amendment No. I (9/1 /22) 

The attached Amendment 
No. 1 is hereby made a part 
of this Agreement. 

Corporate Contracts 
Page Page 1 of 1 

D.Sams 
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Repair Work Order 

NEWPORT VISUAL ARTS 
Purchaser: 
Address: 

City Of Newport 

169 SW Coast Hwy 

Newport, OR 97365-3806 

Location: NEWPORT VISUAL ARTS 

Address: 830 Nw Beach Dr 

Newport, OR 97365-3548 

June 21, 2022 

Purchaser authorizes TK Elevator Corporation (referred to as •TK Elevator" hereafter) to perform the following work on 

the equipment and at the location described above, in exchange for the sum of Seven Thousand Five Hundred Eighty 
Two Dollars and Seventy One Cents ($7,582.71) inclusive of all applicable sales and use taxes pursuant to the terms 

and conditions contained in this Work Order (the "Work Order"). 

Summary: 

1 Board Only Operatlonal 
DoorEdge Safety 

For further information, please see a detailed Scope of Work on the pages that follow. 
Recommended by Service Technician: James Gallagher 

In the event you have any questions regarding the content of this Work Order please contact me at +15416062861. 

We appreciate your consideration. 

Regards, 

Matthew Olson 
TK Elevator Corporation 
14626 NE Airport Way 
Portland OR 97230 
matt.olson@tkelevator.com 1+1541 6062861 

Notice: 
No permits or inspections by others are Included in this work, unless otherwise Indicated herein. Delivery and 
shipping Is included. All work Is to be performed during regular working days and hours as defined in this Work 
Order unless otherwise indicated herein. 

2022·2-1316114 I ACIA-1ZSAGDK I June 21, 2022 1 
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Repair Work Order 

Scope of Work 

Door Board 
TK Elevator will provide and install a new rear door board at the above referenced location to replace the obsolete door 
board that Is currently Installed. 
DoorEdge 
TK Elevator will furnish and install new electronic rear door edge on the elevator referenced above. This electronic 
edge senses the presence of an obstruction in the door opening with a screen of infrared beams. If obstructions are 
detected in this area, the doors will reopen. This new electronic door edge will reduce the chance of a closing elevator 
door injuring passengers. 
Payment Terms 

50% of the price set forth in this Work Order will be due and payable as an initial progress payment within 10 days 
from TK Elevator's receipt of a fully executed copy of this Work Order. This initial progress payment will be applied to 
any applicable project management, permits, engineering, drawings and material procurement. Material will be 
ordered once this payment is received and the parties have both executed this Work Order. 

The remaining 50% of the price set forth in this Work Order and any fully executed change orders shall be due and 
payable at the time TK Elevator commences the work described In the Work Order. TK Elevator's receipt of this final 
payment Is a condition precedent to TK Elevator's return of the equipment described in this Work Order to the full 
operation and use and Purchaser agrees to waive any and all claims to such operation and use until such time as that 
payment is made in full. 

Purchaser agrees that TK Elevator shall have no obligation to complete any steps necessary to provide Purchaser with 
full use and operation of the affected elevator(s) until such time as TK Elevator has been paid 100% both of the price 
reflected in this Work Order and for any other work performed by TK Elevator or its subcontractors in furtherance of 
this Work Order. Purchaser agrees to waive any and all claims to the turnover and/or use of that equipment until such 
time as those amounts are paid In full. TK Elevator reserves the right to assign payments owed to TK Elevator under 
this Work Order. 

Work order price: 

Initial progress payment: 

Total due upon completion: 

2022-2·1316114 I ACIA·1ZSAGDK I June 21, 2022 

(50%) 
(60%) 

$7,582.71 

$3,791.36 
$3,791.36 

2 
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Repair Work Order 

Terms and Conditions 

TI< Elevator does not assume any responatblllty for any part of the 
vertical transportation equipment other than the specific components 
that are described In this Work Order and then only to the extent 
TI< Elevator has performed the work described above. 

No work, service, examination or liability on the part of TK Elevator is 
Intended, Implied or Included other than the work speclflcally described 
above. It Is agreed that TI< Ele'lator does not assume possession or 
control of any part of the vertical transportation equipment and that 
such remains Purchaser's exclusively as the owner, lessor, lessee, 
possessor, or manager thereof. 

Unlua otherwise stated herein, TK Elevator's performance of this Work 
Order Is expressly contingent upon Purchaser securing permlulon or 
priority as required by all applicable governmental agencies and paying 
for any and all applicable permits or other similar documents. 

It Is agreed that TK Elevator's personnel shall be given a safe place In 
which to work. TI< Elevator reserves the right to discontinue lta work In 
the location above whenever, In its sole opinion, TK Elevator beUeves 
that any aspect of the location Is In any way unsafe until 1uch time as 
Purchaser has demonttrated, at Its sole expense, that It has 
appropriately remedied the unaafe condition to TK Elevator's 
satisfaction. Unless otherwise agreed, It Is understood that the work 
described above will be performed during regular working days and 
hours which are defined as Monday through Friday, 8:00 AM to 4:30 
PM (except scheduled union holidays). If overtime ls mutually agreed 
upon, an additional charge at TK Elevator's usual rates for such work 
shall be added to the price of this Work Order. 

In consideration of TI< Elevator performing the work described above 
Purchaser, to the fullest extent permitted by law, exprenly agree■ to 
Indemnify, defend, save harmless, discharge, release and forever acquit 
TK Elevator, its employees, officers, agenta, afflllates, and sub1ldlarles 
from and against any and all claims, demands, suits, and proceedings 
made or brought against TK Elevator, Its employees, officers, agents, 
afflllatea and subsidiaries for loss, property damage (Including damage 
to the equipment which is the subject matter of this Work Order), 
personal Injury or death that are alleged to have been caused by 
Purchaser or any others In connection with the presence, use, misuse, 
maintenance, lnstallatlon, removal, manufacture, design, operation or 
condition of the vertical transportation equipment that Is the subject of 
this Work Order, or the associated areas surrounding such equlpmenL 
Purchaser's duty to Indemnify does not apply to the extent that the 
loss, property damage (Including damage to the equipment which Is 
the subject matter of this Work Order), personal Injury or death Is 
determined to be caused by or resulting from the negligence of 
TK Elevator and/or Its employees. Purchaser recognizes, however, that 
its obligation to defend TI< Elevator and its employees, officers, agents, 
affiliates and subsidiaries under this clause is broader and distinct from 
its duty to Indemnify and specifically Includes payment of all attorney's 
fees, court costs, interest and any other expenses of litigation arising 
out of such claims or lawsuits. 

Purchuer expresely agrees to name TK Elevator along with Its officers, 
agenta, affiliates and subaidiaries as additional insureds in Purchaser's 
liablllty and any excess (umbrella) liablllty insurance policy(ies), Such 
Insurance must Insure TK Bevator, along with Its officers, agents, 
affiliates and subsidiaries for those claims and/or loHes referenced In 
the above paragraph, and for clalms and/or or losses arlalng from the 
negligence or legal reaponslbllitl,' of TK Elevator and/or its officers, 
agents, affiliates and subsidiaries. Such insurance must specify that Its 
coverage ls primary and non-contributory. Purchaser hereby waives the 
right of subrogation. 
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TK Elevator shall not be Hable for any loaa, damage or delay cauaed by 
acts of government, labor, troubles, strikes, lockouts, fire, explosions, 
theft, riot, clvll commotion, war, mallcloua mischief, acts of God, or any 
cause beyond Its control. TK Elevator Corporation shall automatlcally 
receive an extension of time commensurate with any delay regarding 
the work called for In this Work Order. 

Should loss of or damage to TK Elevator'• material, toola or work occur 
at the location that Is the subject of this Work Order, Purchaser shall 
compensate TI< Elevator therefor, unless such loaa or damage results 
solely from TIC Elevator's own acts or omlsalons. 

If any drawings, Illustrations or descriptive matter are furniahed with 
this Work Order, they are approximate and are aubmitted only to show 
the general style and arrangement of equipment being offered. Work 
Order. 

Purchaser shall bear all coat(s) for any relnspectlon of TK Elevator's 
work due to Items outside the scope of this Work Order or for any 
Inspection arising from the work of other trades requiring the 
assistance of TI< Elevator. 

Purchaser expressly agrees to waive any and all clalms for 
consequential, special or Indirect damages arising out of the 
performance of thla Work Ordar and epaclflcally releases TK Elevator 
from any and all such claims. 

A service charge of 1.6°,i, per month, or the highest legal rate, whichever 
ls less, shall apply to delinquent accounts. In the event of any default of 
any of the payment provisions herein, Purchaaer agrees to pay, In 
addition to any defaulted amount, any attorney feea, court co1t1 and all 
other expenses, fees and coats incurred by TI< Elevator In connection 
with the collection of that defaulted amount. 

Purchaser agrees that this Work Order shall be construed and enforced 
In accordance with the law• of the state where the vertical 
transportation equipment that la the subject of this Work Order ls 
located and consents to Jurisdiction of the courts, both state and 
Federal, of that as to all mattera and di1pute1 arlalng out of thla Work 
Order. Purchaser further agrees to waive trial by Jury for all such 
matters and disputes. 
Tha rights of TK Elevator under this Work Order shall be cumulative 
and the failure on the part of the TK Elevator to exercise any rights 
given hereunder shall not operate to forfeit or waive any of said rights 
and any extension, Indulgence or change by TK Elevator In the method, 
mode or manner of payment or any of Its other rights shall not ba 
construed as a waiver of any of its rights under this Work Order. 

In the event any portion of this Work Order la deemed Invalid or 
unenforceable by a court of law, such finding shall not affect the 
vaTidlty or enforceability of any other portion of this Work Order. 
This Work Order shaD be considered as havln,g been draftedjolntly by 
Purchaser and TI< Elevator and shall not be conatrued or Interpreted 
against either Purchaser orTK Elevator by reason of either Purchaser 
or TI< Elevator's role In drafting 11me. 
In the event Purchaser's acceptance of the work called for In this Work 
Order ls in the form of a purchase order or other kind of document, the 
provisions, terms and conditions of this Work Order shall excluslvaly 
govem the relatlonshlp between TK Elevator and Purchaser with 
respect to the work described herein. 
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Repair Work Order 

Acceptance 
This Work Order is submitted for acceptance within 30 days from the date executed by TK Elevator. 

Purchaser's acceptance of this Work Order will constitute exclusively and entirely the agreement for 
the work herein described. All prior representations or agreements regarding this work, whether 
written or verbal, will be deemeti to be merged herein, and no other changes in or additions to this 
Work OrdE'r ¼ill be recoqnizac1 ur.less made in writing and properly executed by both parties. No agent 
or employee of TK Elevator shall have the authority to waive or modify any of the terms of this Work 
Order without the written approval of an authorized TK Elevator manager. 

This Work Order specifically contemplates work outside the scope of any other contract currently in 
effect between the parties; any such contract shall be unaffected by this Work Order. 

To Indicate acceptance of this work order. please sign and return one (1) original of this agreement to 
the branch address shown below. Upon receipt of your written authorization and required materials 
and/or supplies, we shall implement the work called for in this Work Order. 

l \ 'i ' f , 
1 1 ,. ,j11l ,..J '; 1.J , · •, 1 ~, 11 f T ., :=.::kv.1tc Co1 :),), ,1t,011 \r..0 1 ,1 _L' ·h..,,t f.dJ 1) 0\1,J! 

(Purchaser) , . ". ·: , , , 

Please see authorized signatures on the attached PO 
By: By: 

(Signature of Authorized lndividuaO 
John Johnston 

(Print or Type Name) 

(Print or Type Title) 

(Signature of Branch Repres 

Robert Johnson-Mitchell 
Sales Manager 

(Date o·i iv. c 'alpt.irt,:d (Date of Exec,.-ic.n) 

Ann Pauly-Anderson 

senior sales Manager 

9/16/2022 

Please contact _____________ to schedule work at the following phone number ________ _ 
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Attn: John Johnston 

Date Ter 111s Reference ID Customer Reference tt I PO 

June 21, 2022 Immediate ACIA-1ZSAGDK 

Total Contract Price: $7,582.71 

Down Payment: (50%) $3,791.36 

For Inquiries regarding your contract or services provided by TK Elevator, please contact your 
local account manager at +1541 6062861. To make a payment by phone, please call 
404-445-2839 with the reference Information provided below. 

Current end farmer sc;-dce cc:ritnmors can now pay online at 
https:// Sf:CLm , .tit!tr;_:_st. -::orrdt~:eievator Jia/ t",r-,e-·f ime-payment 

Thank you for choosing TK Elevator. We appreciate your business. 

Please detach the below section and provide along with payment. 

Customer Name: City Of Newport 

Location Name: NEWPORT VISUAL ARTS 

Customer Number: 73863 

Quote Numo<?r: 

Reference ID: 

Remittance 
Amount 

2022-2--..;m114 

ACIJHZSAGDK 

$3,791.36 
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Remit To: 

TKElevator 
POBox3796 
Carol Stream, IL 
60132-3796 

ii<:: 





Peggy Hawker 

From: David Allen 
Sent: Tuesday, September 20, 2022 4:18 PM 
To: 
Cc: 

Olson, Matthew; Josephine Duncan; Peggy Hawker 
David Powell; Clare Paul; Pauly-Anderson, Ann 

Subject: Re: Elevator Repair Purchase Order - City of Newport - Visual Arts Center 

Okay, that's fine ... with the understanding that work will not start until the COi is issued to the city with coverage limits 
acceptable to the city, which would include the city as additional insured. --David 

From: Olson, Matthew <matt.olson@tkelevator.com> 
Sent: Tuesday, September 20, 2022 3:55 PM 
To: David Allen; Josephine Duncan; Peggy Hawker 
Cc: David Powell; Clare Paul; Pauly-Anderson, Ann 
Subject: RE: Elevator Repair Purchase Order - City of Newport - Visual Arts Center 

ll♦d4;JOO0@j This message comes from an external organization . Be careful of embedded links. 

David, 
Our system does not see this as a project until its is booked. COi's are issued by my legal team and they only issued them 
once them are able to see the project as booked. All of my city, county and state customers have had no issue to this. 

If you'd like, I can add this request to the amendment and I resubmit it though my contracts team again. Again it will be 
a 2-3 week turn around. This unit has been down since 6/22/22, almost three months. I would like to get past this since 
we are already at the finish line. The PO states: 
S. Contrndo.- and il5 :.ubc'on1r:1 c.10n shall maintttin insumncc acecptnblc: 1o City in full lorce and elTcct through0111 the t.:mi of this A~ncnt. T11e iMumn 
arising directty or tndlrecdy out orConttaclor's work performed llal'Cundor. includina: tho opcratiol15 of h 5'1bcomractors of any lillr. 

We have not started the term of the repair work order yet. We will not start work, till we issue the City of Newport a 
COi. 

Best Regards, 

Matt Olson 
Account Manager, Eugene 

M: +1 541606 2861, F: +1866 4414513 

TO SUBMIT A SERVICE REQUEST ONLINE PLEASE USE THIS LINK: https://www.tkelevator.com/us-en/contact/online­
service-request.html 

-----Original Message-----
From: David Allen <D.Allen@NewportOregon.gov> 
Sent: Tuesday, September 20, 2022 3:42 PM 
To: Josephine Duncan <J.Duncan@NewportOregon.gov>; Peggy Hawker <P.Hawker@NewportOregon.gov> 
Cc: Olson, Matthew <matt.olson@tkelevator.com>; David Powell <D.Powell@NewportOregon.gov>; Clare Paul 
<C.Paul@NewportOregon.gov> 
Subject: Re: Elevator Repair Purchase Order - City of Newport - Visual Arts Center 

1 



This message was sent from outside the company. Please do not click links or open attachments unless you recognize 
the source of this email and know the content is safe. 

Obtaining/confirming the COi prior to signing an agreement is standard practice for the city and has not been an issue 
with contractors in the past. --David 

From: Josephine Duncan 
Sent: Tuesday, September 20, 2022 3:22 PM 
To: Peggy Hawker; David Allen 
Cc: Olson, Matthew 
Subject: FW: Elevator Repair Purchase Order - City of Newport - Visual Arts Center 

Hello Peggy and David, 

I am ccing' Matt Olson as well on this email from TK Elevator Corporation. They are able to release the COi once the 
work order is booked (signatures completed). Please see the email below ..... 

Please advise - thank you! 

Josephine 

-----Original Message-----
From: Olson, Matthew [matt.olson@tkelevator.com] 
Sent: Tuesday, September 20, 2022 2:47 PM 
To: Josephine Duncan <J.Duncan@NewportOregon.gov> 
Subject: RE: Elevator Repair Purchase Order - City of Newport - Visual Arts Center 

Josephine, 
We release the COi once the work order is booked. To book the repair we need to have the signatures. 

Best Regards, 

Matt Olson 
Account Manager, Eugene 

M: +1 541606 2861, F: +1866 4414513 

TO SUBMIT A SERVICE REQUEST ONLINE PLEASE USE THIS LINK: https://www.tkelevator.com/us-en/contact/online­
service-req uest. htm I 
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