
HALLMARK RESORT* 744 S.W ELIZABETH* NEWPORT, OR 97365 
(541) 265-2600 * RESERVATIONS 1-855-391-2484 * FAX (541) 265-9449 

March 22, 2023 

Peggy Hawker 
City of Newport Sister City Dinner 
Phone: 541-992-4858 
Address: 
Email: phawker97367@gmail.com 

Dear Peggy , 

Thank you for selecting the Hallmark Resort in Newport, Oregon to host the City of Newport Sister City Dinner. 

It is our pleasure to submit this Letter of Agreement for the date of Tuesday, May 16, 2023 - Tuesday, May 16, 2023 • Upon the return of this 
signed Letter of Agreement, the Hallmark Resort will reserve on a definite basis the following meeting accommodations. 

Event Details: 

Date Start Time End Time Function Room 
Tue 05/16/2023 !5:00pm 9:00pm Dinner Sunset Gallery (Non-ADA Friendly Space) 

Costs: 

Set For Setup Fee 
40 $250.00 (WAIVED) 

• There will be a 20% service charge added to all food and beverage (subject to change), excluding no-host bars 

Rental 
$500.00 

• It is our understanding that City of Newport Sister City Dinner will provide $1,000.00 in food and beverage revenue. Should City of 
Newport Sister City Dinner fall short of the expected food and beverage revenue, the remaining amount will be charged as a room 
rental fee plus 20% service charge. 

• Should proposed agenda, F&B needs, or set up change after contract is signed, Hotel reserves the right to reevaluate the negotiated 
charges set, as they are based on these details. 

• No-Host bar revenue will not be included in the food and beverage minimum 
• Extensive set ups, such as last minute changes, bed removals and extra labor may result in additional set up fees. 

Billing: 

Hosted Event Charges will be billed to the master account and paid by the group before departure 

Deposit: Your deposit in the amount of $500.00 is due with this signed Room and Event Agreement on March 29, 2023 

Meeting Space: Additional meeting space may be assigned as needed and/or available. The Hallmark reserves the right to assign 
meeting/function space based on the final program and attendance. The Hallmark may reassign such meeting/function space which will most 
appropriately accommodate the group. Hallmark will notify the group prior to reassigning the space. 

LIVE MUSIC: Live music can be arranged for the D Deck Salons Only. Live music is not allowed in the Sunset Gallery 

Damage Clause: All displays, banners or exhibits of any kind must conform to the City Code fire ordinance rules. The Hallmark Resort will not 
permit the affixing of anything to the walls, floors or ceilings of rooms with nails, staples, or any substance unless the Sales & Catering 
Department gives consent in writing. In the event this is done without our authorization and any damage is suffered, the cost of repair and/or 
replacement will be billed to the patron. 

Group & Individual Conduct: The Hallmark requires group and individuals within the group to be considerate of all Hallmark guests and 
employees in all locations of the facility. This includes Georgie's Beachside Grill. This conduct includes maintaining a publicly acceptable 
behavior, including, but not limited to refraining from excessive noise, swearing, leaving pets unintended in guest rooms, and overall 
misconduct. Such damage will be assessed at replacement value and the City of Newport Sister City Dinner will be responsible for assisting 
in collection of damages, including any collection agency and/or attorney fees. City of Newport Sister City Dinner is required to comply with all 
requirements from CDC, AHLA, Local and State officials for meeting spaces under COVID-19 

The Hallmark Resort, Newport is a non-smoking property, including a-cigarettes. Please instruct all attendees to use our designated smoking 
areas only. Marijuana use is strictly prohibited on property. Any attendee smoking inside a guestroom or on a guestroom balcony will be 
subject to a cleaning fee of $150.00 or higher. 

Food and Beverage: Please provide 1 contact person to arrange details of this event. This person will work closely with our events team to 
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assure all details of the event are planned efficiently. Your contact person will also be introduced to the banquet staff upon arrival. Our events 
team will be in contact with you closer to your arrival date to make final arrangements. Please feel free to contact Randi Sandum at: 1-541-
57 4-6854 or email at randi@hallmarkinns.com. The Chef will prepare 5% over the guaranteed number and charge City of Newport Sister City 
Dinner for the actual number attending or the guaranteed number, whichever is greater. 

City of Newport Sister City Dinner will have menu choices to the Hallmark 30 days prior to arrival. City of Newport Sister City 
Dinner must guarantee the number of persons attending all banquet functions at least 72 hours prior to the function. 

Group Cancellation: A cancellation of the entire City of Newport Sister City Dinner received after March 29, 2023 will result in the billing of 
the food and beverage minimum or set up fee, whichever is greater. Should City of Newport Sister City Dinner cancel within 30 days of event 
date, City of Newport Sister City Dinner will be charged both the food and beverage minimum and the set up fee. 

Force Majeure: Should events beyond either party's control, such as acts of God, terrorism, war, disease, or government regulation, 
make it inadvisable or illegal, for either party to fulfill the terms of this contract, this agreement shall be terminated without prejudice. 

Payment: It is our understanding that City of Newport Sister City Dinner will be paying by check / credit card. Please complete attached 
credit card authorization form/direct bill application and return it along with this Letter of Agreement. Balance will be charged upon departure. 
Balance will be charged net 30 from date of invoice if paying by Direct Bill or Purchase Order. 

Late Charge: If any payment required by this Agreement is not paid when due, Hallmark may elect to impose a late charge of 1 ½ % of the 
overdue payment for each month or portion thereof payment remains past due, to reimburse Hallmark for the costs of collecting the overdue 
payment. The late charge is due upon demand by Hallmark. 

Responsibilities: It is the responsibility of Peggy Hawker to instruct and inform arriving guests of the provisions of this contract. Failure to do 
so may result in disputes which will be resolved in favor of the Hallmark. 

Mandatory Arbitration: Any controversy or claim arising out of or relating to this Agreement, including the making, performance, or 
interpretation of this Agreement, shall be settled by arbitration. Unless otherwise agreed, the arbitration shall be conducted in Portland, 
Oregon by Arbitration Services of Portland, Inc., or a similar service group. The arbitration shall be held before a single arbitrator. Judgment 
on the arbitrator's award may be entered in any court having jurisdiction. 

Attorney Fees: If any suit or action is filed, or arbitration is commenced, by any party to enforce this Agreement or otherwise with respect to 
the subject matter of this Agreement, the prevailing party shall be entitled to recover reasonable attorney fees incurred in preparation or in 
prosecution or defense of the suit or action as fixed by the trial court or awarded by the arbitrator, and if any appeal is taken from the decision 
of the trial court or arbitrator, reasonable attorney fees ad fixed by the appellate court, and if any petition on review is taken from the decision 
of the appellate court, reasonable attorney fees as fixed by the higher court. 

Peggy , if this Letter of Agreement meets with your approval and you would like to secure the space on a definite basis, please sign and return 
this Letter of Agreement (along with deposiUcredit card auth form) to us by March 29, 2023. If contract is not received by due date, the 
terms and negotiations set forth in contract may change due to demand and availability. 

Should any changes be made to this Letter of Agreement without prior notice to the hotel, the hotel reserves the right to re-issue this Letter of 
Agreement with the requested changes. If you have any questions or concerns, please feel free to contact us directly at 541-265-2600. 

Thank you again for selecting The Hallmark Resort in Newport! On behalf of the entire staff, we look forward to serving you. 

Hallmark Resort Newport 

Randi Sandum 

Sales and Catering Manager 

Signature: 

Date: 

Peggy Hawker 

Signature: 

Date: 
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Man:h22,2023 

PeggyHMer 

HALLMARK RESORT• 744 S.W EUlABETH • NEWPORT, OR 97385 
(541) 281-2800 • RESERVATIONS 1-855-391•2484 • FAX (541) 285-9449 

City of N-,o,t 91.e., City Dlnnw 
Phone: 641-992-4858 
Address: 
Email: phawlrAll973170l,nlLc:om 

DearPeggy, 

Thank ,ou for alldlng lhe Hdnark Relort In Newport, 0tegon to host lhe Cly of Newport SIiler Clly Dinner. 

n II our plNlure to IUllrnlt this IAltar d Ag'""""t for the dale of Tundey, May 18, 2023 • Tuesday, May 18. 2023 • Upon lhe return d lhls 
llgned Leaar of Agreement, lhe Hdmalk Resort w11 reserve on • cleftnh ban the folowlng meeting rmnodaUona. 

EJmtPIIINI; 

0.. 
�� � 

l!n�.JIIM Fa!_CIOn Room r 
Tue 05/18'2023 ,5:00pm 9:00pm Dinner Sunaet Galery (Non-ADA Frtendly Space) 

'9111:. 

�For ��•- _ � 
, 40 $250.00 (WAIVED) SS00.00 

• There wlD be a 20% NMCe chaige .id.i lo all food Md bevereg8 (aubJact to change). exduding no-host bars 
• n la our underltlndlng llat CMy of N9wpolt Sister City Dinner wll provide $1,000.0D In food and bevarage revenue. Should City of 

Nnpo,t S1118r Cly Dinner fall lhort of lhe expected food and beverage nM111ue, Iha ,.ma1n1ng amount wD be charged u a room 
rental r• pu 20% l8IVlce charge. 

• Should p,opoMd agenda, F&B needs, or aet up change after contract 19 11gned, Hotel '9NMIS 1he right to reevaluate lhe negotillled 
cha,vee NI, 81 lheJ 1'9 baaed on lheM detallL 

• No-+ioll blr wut wlD not be lrd.lded In the food and bheras,e tnnlmum 
• Exlenll119 •t .-. IUd'l • laat minute changes, beet ramovall and extra labor may 1Nult In additional set up feel. 

auang: 

Hotted EY9nl a,a,ges wl be billed to lhe ma•r account and paid by lh• g,oup before departure 

llflllll: Your dapoall in the amount of 1500.00 Is clue wllh this signed Room end Event Agreemant on March 21, 2023 

MNllna ,._,: Addlllanal mNllng 11pace may be 8lllgned u needed and/or avalable. The Hallmark reserve• lhe right to anign 
m� apace baaed on lhe fina1 program and llendlnce. The Hallmark may l'NUlgn IUCh meellngtfunction apace which wll moet 
appropriately accommodllle lhe gniup. Halmark wll notify the group prior to ,....1gn1ng the apace. 

lM! MMllii Live rnu1lc can be arranged ror lhe D Oec:k Salons 0n1v. Uva IIMlc • not alloMd In Iha SunNt Gallery 

Ptmw OIIYM= M .... bennett or exhibits d a,y kind na.tlt conform IO lht City COde fire ordlnlnee rulea. The Hallmark RelOlt wlll not 
pelfflll the effllllng of anyllllng to lht walls, lloon or cellna• of 1001n1 wllh nalls, alaplea. or any� una.1 the Sales & Catenng 
Department glvae coneent In Miling. In lhe event 1hla II done without our aulhortzatlon and any damage 11 tulferN, lhe cost of repair a,ad/ot 
replecament will be billed to lhe l)IIIOn. 

qrgw, .,,.,,,,,..., C,odyc;t: The Hallmark requlrw group and lndlvlduala within U. 9'0UII lo be cocllidenlte ol all Hallmarlc .,_. and 
emploY9N In all loc:atlana of lhe raclllty. 1h11 lncludel Gtorllle'a Beechllde GIil Thia conduct lldldel maintaining a PIMctr acceptable 
behavior, lncluclng. but nat llmllled to retell-a rn.n __.. nollt, wing. INvlng pell unintended In gueat fOOffll, and CMfllll 
mllconduct. SUc:h damage wll be....._. 11 repleoement value and the City of Newport Slater City Dinner w11 be reaponelble far ..al8tiig 
In collecllon or damagal. lndudlng.., collectlon agency endfor ltl0may feel.. City of Newport SIiier City Dinner II reqlftd to comply wlh all 
requnmenla flom CDC, AHL.A. Lacal and State o111c1e11 ror .....ang apace• under COVI0-1t 

The Hlllmalc RNol1. Newport .. I IIOIHfflOktng �. lnCIUdlng ........... Pleaae lnlll'Uct II IMndHl to UH our clellgnaled smoking 
...... only. Ma,tuana Ull II ntclly proNbllad on property. M'f ...... •moldna inside. gueatroom or on • gueatroom balcony wll be 
autitect lo a dNnlng r.. of $150.00 or higher. 

fw yd"""": Pteeae provide 1 contact person to amana• delelll of1hll event. Thia penon wll wo,tc clolaly with our ewntl team to 
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_,,. Ill delal1 of the event ar• plaMed et'llc:lently. Your contact pe,.an wHI also be Introduced to the benquet stalf upon arrival. Our twenls 
11Um wll be In contact wll't you doler to your entval date to make tlnel arrangements. Ple8le fNI he to c:onact Randi Sandum at 1-541• 
574-elM o, •mall at randklbolloJ•mmcw,cgm. The Chef wll prepare 5% over the guaranteed number and charge City of Newpo,t SISier Cit)' 
Dinn• far the actual number attending or the gua,antNd number, whichever ii greater. 

City of a..w,o,t llae.r Cit, D!nnw wfl hn9 menu oholon to the Hallmark 30 days prior to al'l'MIL Cir of Nawport litter Cit, 
Dinner mull,....,.._ the number of .,..ona .... ndlng all banquet function• at INtt 72 houre prior to tht fun01lon, 

Grpyp GNNillldta: A cancellatlon of the entn City of Nawport Siller City Dinner� after March 29, 2023 wtll 191Ul In 1he bllng ol 
the food end beverage minimum cw 881 up IN, whlcheww Is greeter. Should City of Newport Sister City Dinner cancel within 30 daya ol event 
dlla, City of t.wport Sitter Clly Dinner wll be charged both the food and � mhlmum and the Mt up fee. 

Fars, Ma11u11; Should wta beyond ettlMr ...,.,.. control, euch ea aclS of Goel, terrorism, war, di ...... or government regutaUon, 
make II lnadYIIUllt or llepl, tor either party to fultlll tlle tetms of thla conbact. this agreement ahall M terminated without prejudice. 

PJxnnt It la our underltandlng lhlt City of Newpolt SlsCer City OIMer wlll be peytng by check / crtdlt card. Pie ... complete atteched 
ctedlt cent authortzllUon fonn/dnct bll applcallon and l'9tum II along with thla Letter of AQreement. Balance wll be charged upon depa,ture. 
Balance wll be charged net 30 ffom dale of Invoice If paying by Dnct BIi or Purchue Order. 

ytp Cbv9t: If any payment required by lhls As,9ement la not paid when due, Hallmark may elect to lmpote a lai. charge of 1 % % of the 
OYerckle payment for each monll or portion thenaof paymant rwmalns past due, ta Nlmbu• Hallmark for lhe cosls of colecllng the ovenrue 
payment. The late c;harge I• due upon demand by Hallmark. 

BaP9U•lblltJM: It 11 the rnponslbllity of Peggy Hawker to Instruct and Inform antw,g guests of lhe provisions of lhls conlnlel. Falurw to do 
ao may raull In disputes which wil be resolved In favor of the Hallmark. 

Mlnclatpn, ArtpHpUon: Any controvet.y or claim arising out ol or Nlatlng lo this Agreement. Including the maldno, performanoe, or 
lnlarpnttalon of In Agre-.wtent, lhal be Hltled by arbitration. Unlna ctherwl84t agreed, lhe arbitration lhal be c:onduded In Portland, 
Oregon by Arbitration Services of Portland, Inc .. or a unlar service group. The erbilration ahaU be held before a single arbllrlltw. Judgment 
on the arbitrator's award may be entered In any court having jurltdlctlon. 

Attorng fm: If any 1ull or acClon la flied, or arbitration Is COlrW'IMlftCed, by any party lo enforce this Agreement or otherwise with respect to 
the subject matter of this Agr .. nwnt, lhe prevailing party shall be enlllled to racovef' 188sonable altorMy tees incl.fflld In P19PBrallon ot In 
p,oaeculion or daftnae of the suit or action•• fixed by the trial court or awarded by Iha arbllrator, end if eny appeal Is taken from the decision 
of the trial court or arbilrator, reasonable attorney'"' ed fixed by the appellate court, and If any pellllon on review Is taken from the decision 
of the appellate court. reasonable attorney fen aa flxad by the higher court. 

Peggr , If lhil letter of Agreement meets with your approval and you would bke to sec:ure lhe ,pace on a dellnlle basis, pleaae sign and ,.tum 
this Letter of Agreement (along with depolll/credlt card auth fotm) to us by March 29, 21123. If contract la not recelV8CI by dut data, lhe 
tenna and negotlallona Ht forth In contract may change due to demand and avallabWty. 

Should any d1ange1 be made to this Letter of AQree1Mnt without prior notice to the hotel, the hotel reser.,es Iha right to re-issue 1h11 letter of 
Agreement with Iha requested changes. If you have any questions or concems, please feel free to contact us directly at 541•265-2600. 

TI,ank you again far selecting The Hallmark Raaort In Newport I On behalf of lhe enttn, staff, we look forward lo serving you. 

Heimark Resort Newport 
Randi Sandum 
Salee and cater1 ... ..,_,,., 
Signature: 

Cit)' of Newport Sister City OIM81' 
PegayHawker f=�iK G./¢> U l1-i.. 

rfcf,11tq ()1-... '( Mqn t� � 
SIQnalln: f C' ,· ,/... Y " F I/ ,t W f('A.. '/ 

d 
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